Volunteer Role Description – Volunteer Connect [Template]
ROLE TITLE:

LONG DESCRIPTION:

· Role background, including information about your organisation and why your work is important

· Main objectives
· Key tasks and responsibilities

· Other responsibilities

SHORT DESCRIPTION:

· Brief overview of the role and why it is important

· Try to make this as appealing as possible: this is what volunteers will see when searching for role

ADVERTISING START DATE / END DATE:
CONTACT NAME:
PRIVATE PHONE NUMBER:
PUBLIC PHONE NUMBER:
CONTACT EMAIL FOR THIS ROLE:
· Notification emails will be sent to this address when people apply to the role

AVAILABLE IN MULTIPLE LOCATIONS:
· Only tick this box if the role is available across London 
ROLE ADDRESS:
POST CODE:
DIRECTIONS:
HOW LONG WILL YOU TAKE TO RESPOND TO ENQUIRIES ABOUT THIS ROLE:
ONE OFF ROLE:
FOR INDIVIDUALS:
FOR GROUPS:
NUMBER OF VOLUNTEERS REQUIRED:
HOW TO FIND OUT MORE:
SKILLS:
· Tick all that apply
SKILLS DESCRIPTION:
· Add more detail about any skills required 
BENEFITS FROM THIS ROLE:
· Think carefully about the benefits to the volunteer
· These include making a difference, receiving training, travel and food expenses, meeting new people, learning new things etc

AGE RANGES
· If the role is open to under 18s you must have appropriate safeguarding procedures in place
ACTIVITIES

Tick all that apply. This is how volunteers will find your role through the role search.

VOLUNTEERS ARE ASKED TO COMPLETE OR PROVIDE

· APPLICATION FORM

· DBS CRIMINAL RECORD CHECK
· REFERENCES

· INFORMAL DISCUSSION

PLEASE TICK THE KIND OF SUPPORT THE VOLUNTEER WILL RECEIVE

· INDUCTION AND TRAINING
· CHILD/CARER EXPENSES
· REGULAR SUPPORT SUPERVISION
· FOOD EXPENSES
· DISABLES ACCESS AVAILABLE
· SAFEGUARDING POLICY

· TRAVEL EXPENSES

· OTHER

· IS THE ROLE COVERED BY YOUR EXISTING INSURANCE POLICY?

· INCLUSIVE VOLUNTEERING
please include your inclusion statement here.
AVAILABILITY
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